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Resources
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*VAIMH Applicant & Endorsee Webpage: 
https://www.vaimh.org/applicants-endorsees 

*VAIMH Membership Application: (Renewed annually)
https://www.vaimh.org/vaimh-membership 

*EASy:
https://vaimh.myeasy.org/ 

Competency Guidelines:
https://www.vaimh.org/competency-guidelines 

Crosswalks:
https://www.vaimh.org/endorsementresources 

*Endorsement Renewal:
https://www.vaimh.org/endorsement-renewal 

Endorsement Registry:
https://www.vaimh.org/iecmh-endorsement-registry 

Reflective Supervision Registry:
https://www.vaimh.org/reflective-supervision 

Professional Development: (VAIMH Third Thursdays)
https://www.vaimh.org/vaimh-third-thursdays 

*VAIMH PD Archives:
https://www.vaimh.org/vaimh-pd-archives 

I/ECMH Endorsement Coordinator:
Kristen Stahr, khstahr@vcu.edu 
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Application Worksheet Sample

(Illustration Purposes for this Guide)

FA Application Worksheet

(Google Sheets)

FS Application Worksheet

(Google Sheets)

MHS Application Worksheet

(Coming Soon)

MHM Application Worksheet

(Coming Soon)

ERS Application Worksheet

(Coming Soon)

Application Worksheets
A working document that can help you organize 

your application before making entries in EASy, if 
desired. They are not a requirement, but are 

helpful ways to seek feedback from the 
Endorsement Coordinator.
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For your records
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EASy: https://vaimh.myeasy.org/ 

Username: ___________________

Password: ____________________

Start Date: ____________________

Endorsement Goal (date): ______________

Mark your calendar:
● Renew VAIMH Membership every December

● Once Endorsed, Endorsement Renewals occur every 3 years: 2024, 2027, 2030, etc.

Table of Contents

https://vaimh.myeasy.org/
https://www.vaimh.org/endorsement-renewal


Application Process
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NEW

Preliminary information has 
been submitted in EASy

In Progress

Your application has been 
approved in EASy and you may 
begin working on your portfolio

Submitted

Your portfolio has been 
approved for submission by 

the Endorsement Coordinator.

Registration Fees

a. $50 Application Registration
b. $60 VAIMH Membership

Review Assigned

Your portfolio has been 
assigned for a formal review 

by a trained, endorsed 
Application Reviewer

Review Complete

The Application Reviewer has 
concluded their review and 

made an Endorsement 
recommendation:

Sit for the Exam

For Mental Health 
Mentor-Clinical Applicants 

only

Endorsed

Your portfolio is approved for 
Endorsement.

1

2

Table of Contents



Table of Contents

5

For your records 3

Application Process (an overview) 4

Application Tabs (an overview) 8

(1) Status Tab 9

  (2)      Details Tab 10

  (3)      Competencies Tab 11

  (4)      Agreement Tab 12

  (5)      Ethics Tab 13

  (6)      Education Tab 14

  (6a)        Coursework 15

  (6b)        Bachelor’s Degree 16

  (6c)        Master’s Degree 17



Table of Contents

6

  (6d)       Transcript Markup Example 18

  (6e)       Education-Competency Pairing Worksheet 21

  (6f)        Crosswalks 22

  (6g)       Crosswalks: Education Tab Documentation 23

  (6h)       Crosswalks: Worksheet Markup Example 24

  (7)    Work Tab 25

  (8)    Trainings Tab 26

  (8a)       3 Types 27

  (8b)       1: Provision of RSC (RS/C) 28

  (8c)       2: Diversity, Equity, & Inclusion (DEI) 29

  (8d)       3: General IECMH Content 30



Table of Contents

7

  (9)    Supervision (RS/C) 31

  (10)    References 32

Initial Endorsement Certificate 33



Application Tabs
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Status

Details

Competencies

Agreement

Ethics

Education

Work

Leadership (MHM only)

Trainings

Supervision

References

For the purpose of this 
Endorsement Application 

Guide, examples provided are 
taken from a transcript found on 

the Internet. 
(https://melissasomun.weebly.co

m/certi_cation.html)

The transcript/associated 
information is not associated 

with a VAIMH Endorsed 
Professional.  

Examples illustrate a Family 
Specialist Application, but will 

apply to all categories.
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1. Status
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This is where you will submit your completed application and review the status of your application.

Upon earning Endorsement, this is also where you will submit your Endorsement Renewal. 

Sections in green indicate that you have entered the minimum amount of information required. 

Sections in yellow indicate that the corresponding sections are not yet complete. 
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2. Details
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1. Edit your Profile - click on “Profile” as 
shown above to make sure contact 
information is correct and to update 
your Demographics section.

2. Enter your VAIMH Membership 
Expiration Date (if not already done). 
You will update this expiration date 
annually following VAIMH Membership 
Renewal each December.
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3. Competencies
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This page is intended to be used as a self-study to help assess your education and in-service training experiences and determine what 

additional specialized training might be necessary to meet the competencies and earn Endorsement.

Please note: The following grid indicates the competencies and hours you have submitted and selected as those being covered, not necessarily 

those that have been or will be approved by application reviewers.

Keep in mind that during a formal Application review, your materials will be comprehensively examined to determine if you have met the 

requirements and the competencies for your specified Endorsement. All of the knowledge and skill areas are required (as specified for each 

Endorsement), but application reviewers will be paying closest attention to those listed under Theoretical Foundations and Direct Service Skills. 

In general, when considering whether or not a knowledge/skill area has been "met", the most weight is given to college courses, then to 

intensive or series in-services, then to shorter in-services, then conferences, then reference ratings, then work experience.

● The 2 key domains are highlighted in 
blue - try to pair coursework with these 
first, if applicable.

● Use this tab to see where any gaps are, 
and fill those gaps with training/PD.

● Be intentional about selecting 
competencies, trying to meet as many 
as possible without too much 
duplication.

● Not every competency needs to be met.

● RS/C hours: Family Specialists are 
required to receive 24 hours of RSC, 
whereas Mental Health Specialist and 
Mental Health Mentor-Clinical 
applicants must meet 50 hours.
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4. Agreement

12

Read the Endorsement Agreement and 
check the box as shown below if you 
agree.
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5. Ethics
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6. Education

14

There are potentially two tabs in your application that will require some 
time and careful organization:

1. *Education 

2. Trainings

*The Family Associate and Family Specialist endorsements do not 
have an education requirement. However, if you would like to use 
coursework to meet Endorsement Competencies, these slides will 
outline that process.

The Education Tab collects information on:

1. *Coursework

2. *Crosswalks
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6a. Education (Coursework)
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To use your educational experience to demonstrate competencies met, 
a transcript (unofficial is fine) must be uploaded to this tab. 

If you attended multiple colleges/universities, and all courses are listed 
on the same transcript, make a separate entry for each institution 
and upload separate transcripts. 

Why? 
Because each transcript may be used to meet up to 12 Competencies.

How? 
Each course may be paired with only 1 Competency, so select up to 
12 courses per transcript that you feel may meet up to 12 separate 
IECMH competencies.

See Education documentation example on next slide.
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6b. Education (BS)
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This sample illustrates:

● Multiple entries (because this is 
“Education 2” and is reflecting the 
“applicant’s” BS degree).

● Her UofU transcript document 
coursework for her BS and MS, so were 
uploaded twice, Education 1 (on next 
slide) & Education 2.

● 12 Competencies were selected for this 
Education Entry. (An additional 7 were 
selected for her MS degree entry due to 
limited coursework taken.)

● Instructions are given for the 
Application Reviewer to “see 
transcript for highlighted courses 
and competency pairing”.

WHY?

The Application Reviewer who will make a 
formal recommendation for Endorsement 
will want to see how your selected 
Competencies were met through 
educational coursework. Through your 
highlights and notations, the Reviewer will 
easily be able to approve your Education 
entries.
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6c. Education (MS)
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See Transcript mark-ups 
on the next slides.
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6d. Education (BS Transcript, pg. 1)
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This transcript is for illustration purposes only. It is not associated with a VAIMH applicant/Endorsee, and was found online at 
https://melissaosmun.weebly.com/certi_cation.html

This transcript contains courses for the “applicant’s” BS and MS degrees. Green highlights were 
used to select undergraduate coursework that was paired with IECMH Competencies.
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6d. Education (BS & MS Transcript, pg. 2)
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This transcript is for illustration purposes only. It is not associated with a VAIMH applicant/Endorsee, and was found online at 
https://melissaosmun.weebly.com/certi_cation.html

This transcript contains courses for the “applicant’s” BS and MS degrees. Green highlights were 
used to select undergraduate coursework that was paired with IECMH Competencies, and 
yellow to indicate graduate coursework.
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6d. Education (MS Transcript, pg. 3)
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This transcript is for illustration purposes only. It is not associated with a VAIMH applicant/Endorsee, and was found online at 
https://melissaosmun.weebly.com/certi_cation.html

This transcript contains courses for the “applicant’s” BS and MS degrees. Yellow highlights were 
used to select graduate coursework that was paired with IECMH Competencies.

See an example of how 
these courses were paired 
with Competencies on the 
next slide.
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6e. Education (Education Competency Pairing)
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6f. Education (Crosswalks)
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Crosswalks create a shared framework or map for professional development across all 
sectors and disciplines of infant, early childhood and family field across the spectrum of 
service delivery, including promotion (FA), prevention/early intervention (FS), mental 
health treatment and intervention (MHS), and macro (MHM).  This is a current list of 
approved Crosswalks.

Crosswalk Name Learn More

Attachment Biobehavioral Catch-up (Infant) Learn More

Brazelton Touchpoints Coming Soon

Center of Excellence for IECMH Consultation Competencies Learn More

Child First Learn More

Child Parent Psychotherapy Coming Soon

Circle of Security Parenting Learn More

Healthy Families America Learn More

Facilitating Attuned INteractions (FAN) Learn More

Infant Massage USA Learn More

Minding the Baby Training Webinars Learn More

Pyramid Model Training Modules Learn More

Start Early Learn More

Start Early NEAR@Home Learn More

Strengthening Families Protective Factors Learn More
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6g. Education (Crosswalks)
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If you participated in a 
Crosswalk, you will 
document this in your 
Education tab as shown 
here.

Refer to the next slide for an 
example of how to 
document the Healthy 
Families America 
Crosswalk.
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6h. Education (Crosswalks)
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Crosswalk Worksheet

● Download the appropriate Crosswalk 
worksheet.

● Mark the dates of training completion in 
the margin.

● Save your PDF and upload it into the 
Education tab as a “transcript” for your 
Crosswalk entry.

● Select Competencies for each training 
completed (i.e., in this example, you 
met the Pregnancy & Early Parenthood 
competency on 12.19.2016, the Family 
Relationships & Dynamics competency 
on 12.24.2016).

● Select these competencies in your 
Education Tab.
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7. Work

25

 
This is an example of a Work entry for a 

Family Specialist Application.

Tips:

Do not copy and paste from your resume.  

Write your work description(s) specific to the 
requirements for your category of 
Endorsement. 

Your Application Reviewer may be from 
another AIMH and therefore not familiar 
with Virginia’s systems. 

Be as specific and clear as you can be to 
illustrate your skills and experience in the 
IECMH field. 

If you provided RSC to IECMH practitioners, 
describe that here. 

Resume: Not required for some categories. 
However, it may be helpful to Application 
Reviewers if clarification is needed during a 
review. 
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8. Trainings
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Training Requirements for all Categories of 
Endorsement:

● Minimum of 30 clock hours pertaining to 
the promotion of social emotional 
development of children (prenatal to 36 
months or ages 3-6) and/or other 
relationship-based principles and 
practices of infant and/or early childhood 
mental health. Typically, successful 
applications include more than the 
minimum # of hours.

○ FA: 40+ hours
○ FS: 50+ hours
○ MHS: 75+
○ MHM: 75-90+

● Minimum of 3 hours pertaining to 
diversity, equity, and inclusion in IECMH.

The General Rule is 1 Competency area for 
each hour of training.

Refer to your Application Worksheet for 
organizing trainings and aligning with 

competencies prior to entering these into 
your EASy application, if desired.

See the following slides for examples.
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8a. Trainings (Types)
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For each Training entry, you 
will select what Type of 
training it was.

Be sure to click Save.

See next slides for 
examples of Training 
Types.
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8b. Trainings (Provision of RSC)
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Type: RS/C

Provision of RSC

Training on the provision of 
Reflective Supervision 
/Consultation is typically 
intended for Family 
Specialist endorsees 
seeking the Endorsed 
Reflective Supervisor 
add-on.
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8c. Trainings (DEI in IECMH)
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Type: DEI

Diversity, Equity, & 
Inclusion

To meet Endorsement 
requirements, all applicants 
must receive a minimum of 
3 hours of training specific 
to Diversity, Equity, and 
Inclusion (DEI) in IECMH. 
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8d. Trainings (General)
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Type: General

Training that meets IECMH 
principles and practices. 

Imagine you are the Application 
Reviewer - would you be able to 
approve the selected 
competencies purely based 
upon the training title, Equity 
ECHO?

By adding a brief description 
after the title, as highlighted in 
blue, the Reviewer will more 
easily be able to determine that 
this training meets IECMH 
competencies.

Note: This is an 8-hour training, 
so 8 competencies may be 
selected.
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9. Supervision
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Reflective Supervision/Consultation 
Requirements:

● Family Associates: not required

● Family Specialists: 24 hours

● Mental Health Specialists: 50 hours

● Mental Health Mentor-Clinical: 50 hours

● MHM-Policy: not required

● MHM-Research/Faculty: not required

The Early Childhood Mental Health Virginia 
(ECMHVA) Initiative receives annual funding 
to support IECMH applicants. 

Each November, new applicants are notified 
of scholarship support opportunities for 24 
hours of group reflective supervision 
/consultation, which runs 2 hours/month 
between January - December each year.

Unused funds may support Family Associates, 
MHM-P, and MHM-R/F applicants in receiving 
RSC.
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10. References
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Request references when almost 
ready to submit your application 
for a formal review. 

References expire 12 months 
after submission.

Applicants who are not required 
to receive RS/C will request a 
reference from a teacher, 
colleague, etc. (Refer to the top of 
each tab in your application for 
full details.)
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Initial Endorsement 
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